CAREER PLANNING TEMPLATE
my CONTRACT FOR career-DEVELOPMENT 

My name is:


I am ready to create the best career for myself by committing to the following:

1
To get an accurate assessment of what my manager/colleagues/a career coach think of my ability and potential.  To make recommendations to management for a program to develop my career path.

2
To find other opportunities for developing my abilities in a specific direction—eg public speaking, project management or business writing, where I can add to my track-record of achievements as well as gain new confidence.

3
To select courses or seminars—short or long—that will enhance or broaden my knowledge—and to propose to management that I be sent on them as part of my development program, or that they be conducted in-house for the benefit of others, or to work out a budget so that I can pay for them myself.

4
To read at least two thought-provoking books, recording a minimum of 5 stimulating points to put into action.

5
To talk to at least 5 people whom I respect, about their ideas on their achievements and how they came by them, even if they are in other professions.  One or two may agree to mentor me if I ask.

6
To develop new management or administrative strategies for my team, to enhance the efficiency and performance of the service we provide. To identify a problem I could solve.

7
To identify ways of networking by joining new associations or clubs to join that will add to my credibility as well as help me meet people who could help me on my journey.

8
To select at least one awkward situation I’ve been avoiding and to create opportunities to tackle it constructively and positively.  This may include overcoming a fear, or a plan to gain confidence.
9
________________________________________________________________________
10
________________________________________________________________________
THE FIRST 3 TASKS I HAVE CHOSEN FOR THIS MONTH ARE:

No.______
No.______
No.______

I am now ready to work out a detailed action plan for getting those tasks done by (date)___________________

Signed:___________________________________
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